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1.1 Introduction

Keep members, staff, customers, vendors and investors up to date on the latest news affecting your
organization. The News Feature provides a rapid entry interface used by Administration to enter
news and current event items. Headlines are displayed on the homepage where visitor can click on
individual items of interest to view the detailed news record.

News feature benefits include:

= Visitors access news by clicking on the News link in a menu or an specific news item in the

news mini browser.

= Supports Multiple contributors and contribution tracking

= Clicking on the News menu link accesses the News List which displays each article title and
sub-headline. Clicking on a title in the list accesses the news article detail.

= News articles may be entered in Text or using built-in online WYSIWYG HTML editor.

= Attach stylized documents such as HTML and PDF.

= Articles may be Public or private

Some of the components, fields and settings of the News feature, discussed in detail in this chapter,

are.

News Management Page
News Title

Description Field

News Type

Text

News Document Import Field
View More Information
Document

Update More Information
Document

Check-Out More Information
Document

Delete More Information
Document

Search for More Information
Document

Created By Field

Modified By Field

Active: Field

Expires Date: Field

Chapter ID Field

Topics Field

Level Field

Private Field
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1.2 The Visitor Experience

Visitors can access the websites news by clicking on the News link in a menu or an item in the news

mini browser.
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Clicking on the News menu link accesses the News List which displays each article title and sub-

headlines (AKA Description). Clicking on a title in the list accesses the news article detail.

News

07/06/2003 Art Funding Takes a Hit - Congress lowers art funding in
massive budget cuts.

0706/2003 Art Prices Tumblel - Accaording to Barron's prices an
collectable art are down 30%.

07062003 Jacavits Center Announces Sculpture Show - European
Renaissance sculptures will arrive in July.
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News Article

Art Prices Tumblel
Posted on 782003 9:56:32 A

According to Barron's prices on collectable art are down 30%. Blah blah blah
blah. Blah blah blah blah. Blah blah blah blah. Blah blah blah blah. Blah blah
blah blah.

Blah blah blah blah. Blah blah blah blah. Blah blah blah blah. Blah blah blah
blah. BElah blah blah blah. Blah blah blah blah. Blah blah blah blah. Blah blah
blah blah.

Blah blah blah blah. Blah blah blah blah. Blah blah blah blah. Blah blah blah
blah. BElah blah blah blah. Blah blah blah blah. Blah blah blah blah. Blah blah
blah blah. Blah blah blah blah. Blah blah blah blah. Blah blah blah blah. Blah
blah blah blah. Elah blah blah blah.

%Print o News List o Home

News Feature in Detail

More sophisticated articles may be displayed as PDF format files. For Example:

What are they doing to Arts
funding???

[3liah Blah Blab, Blah Blah Blah blak Blah. Blah
blah blsh blah blah Blab, Blab blah blah, blak
blah Blah blab blah, Blah blab blab blah blsh
blab. 13lak blih blah. blah blab blah blah blab.,
Elah Blah Blk blak Blab blah, Blad Blah Hak,
blah blah blab blahk blah, Blab blab blah blah
blah blah. Blab blah blah, blabh blah hlah blah
blah. 13lak blah blsh blah blak blak,

[8lak Blah blak, Blah blah blah blah Blah, Blak
blah blsh blah blah Blah. Blab Hab Blah, blab

blak blah Hah blah,
* 13lah blsh blah blih
bk Blak . Blak Blak
blak, Wlah blah blab
blab blah . Blaks blah
blah Elads Blsh blah.
" Hlal Blsh blah, blab
blih blaki blah blah.
13lals blah blah blak
blab blak . 130 blak
blak, blah Blah blak
blah blak . Blah blak
blah blah blsh blih.
Blali klsh blah, blak
blah Hah blah blak. B3lah Blah blab Blal blsh
blah. Blak blab blah. lab blah blah klah blik,
[3lah blsh blah blak blah blsh. Blah blah blab,
blah blah blsh blik Blab. Blab blab Blah Blah
blah lak.

[¥lah blah blab, blah blab blab bl blah. Blab
blah blsh Blabs blab Blab. Blah Hab Blal, Bblak
blah Hah blak blah, Blah blak Bab Blah blsh

bk,

[3lah Blah blab, Blah blah bl blab blab, Glah

Blshi Blah Blah blak Blab. Blak blab blah Blsh

blah Blah. Blih Blah blah, blab blah blah blah
blah. 13laby blak blah blah blsb blab, Blah blah
blah, Blah blab blak Blah blah. Blah blah Blab
blah Blah blah, lah blah blab, Blah Blah blab
blah blsh. Blah blah blah blah blah blah,

Can it really be true?
E3lah Blah hlah. Blah Blah Hak bl Bl 31k

blsh blah blah blih Blab, Blab blab blah, blah
blak blah blah blab, Blah blak blah blah blah

Blah. Blaks blah Blah. blah Blab blah blah blak,

Elah blah blik Bk Blah Blshe Blah bl blah,
blah blah blab blak blak, Blab blahb blah blah
blaki blah.

E3lah blah hlab. Blah Blah Bah blib bl 13k
blsh klah Blah blik Bab, Bl blab blah, Blah
blah b lah blah blak, 3lah blak Hab Blah Blah

Blaki. 130k blak blal. blib Blab blah Blah bk,

Bilah Blah blab Blab Blah Blah Blah Blah blakb,
blah blah blah blab Blab, Blab blab blah blsh
blik blah.

Elah blah blab, Blah Blah Hak blab blib, Bl
blah blah blah blah blah, 13lah blah blah, blah
blih Blah Blah blib, 13lah Blak blab Blah Blsh

blih, Blaky blak Blsh, blab Blab blah blah blak,

E3lahi blah blabs blaks Blah blsh. 5lah blah blah.,
blah Blah Blah blak Blab. Blah blab blah kb

blah Blah. Blah blah blah, Blak blah Blah blab
blah. 13laky blah Blah blah blak blah,

E3lah blah hlah, blah blah Hah blab blab, filak
blah Blah blah blik Blab. Bl blab blah, Blab
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News Feature in Detail

1.3 Components

The following components are used to create and manage News articles.

1.3.1 News Management Page

Administrators manage news items from the Site Administration Menu by clicking on the
appropriate News Icon in the Content Management column.

Directories + Q) iE
Discussions + Q] =
Documents + Q=
Events + Q=
Exchanges + (QLE
Items/ Products + | [E
LRCA + @l [E
Membership Types |+ Q] S
MNews + Q=
Newsletters + Q) =
Surveys | QE

. + .
Click on the icon to access the News Management page.
Add Icon - Activates the Add a New News Item function.

*® Browse Icon - Accesses the Search for News Items function.

The News Management page provides fields for entering data related to a news article as well as the

article itself.
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All Levels >

Cancel Close

= News Title — The title of the news article is entered here. The title is displayed in lists on

public portions of the site and, when clicked on by a visitor, opens a page which displays the
entire article.

= Description Field — A brief description, which acts as a subtitle on the visitor portion of the
site, may be entered here.

= News Type — The Administrator has several choices of formats for news items. She may
enter plain text into the Text Field for the simplest application. She can paste or type HTML
code into the Text Field (very difficult way to create a news item). She can create an HTML
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News Feature in Detail

1

O THTHTML & 0
Blah blah blah blah
blah. Blah blah blat
blah blah.

Blah blah blah blah
hlah. Blah blah blat

Blah blah blah blah
blah. Blah blah blat
= |ulah biah.

page by clicking on the Edit Text Icon , Which activates the
PORTALPRODIGY HTML Editor. Or, she can import a document via the News Document
Import Field.

Clicking the TXT/HTML radio button causes the site to display the data entered into the Text
Field on the visitor’s portion of the site when the News Item is viewed.

News Type: i 'y L .
TATIHTHL = OTHER Clicking the OTHER radio button causes the

site to display the document that is related by the News Document Import Field on the
visitor’s portion of the site when the News Item is viewed.

Text — The text or HTML code of the article is entered into this field.

News Document Import Field — Documents may be imported from the Administrator’s
remote computer or network in lieu of entering news into the Text Field.

ELle S b IE % - The Administrator can attach detailed and sophisticated
documentation or a multi media presentation by importing a document. This feature uses the
Resource Document library Engine and more details can be learned in the chapter titled
Document Feature in Detail.

o] r}' View More Information Document — If a document has already been
imported or related to the specific News Item record, it can be viewed by clicking on
this button.

o] % Update More Information Document — A new document file can be loaded
by clicking on this button.

o] IEh| Check-Out More Information Document - If a document has already been
imported or related to the specific News Item record, it can be downloaded to the
Administrators computer by clicking on this button.

o] }{" Delete More Information Document - If a document has already been related
to the specific LRCA record, it can be deleted by clicking on this link.
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News Feature in Detail

o] IE % Search for More Information Document — If a desired document is
already loaded in the Resource Document Library it can be located by clicking on this
icon and then related to the specific News Item.

Created By Field — Indicates who entered the record

Modified By Field - Indicates who last modified the record.

Active: Field — The Active Field can be set to Yes or No. When set to No, the news item will
no longer be displayed on the visitor (public) portion of the website. It also will be excluded

from search results on administrative pages unless the Include deactivated records in search
results box is checked. It does not delete the record but tags the record so it will be filtered

Include deactvisted records in search resutts [

from display.

Expires Date: Field — The Expires Date Field provide for the input of a date, after which the
news item will no longer be displayed on the visitor (public) portion of the website. It does
not delete the record but tags the record so it will be filtered from display.

Chapter ID Field — Indicates the chapter of the user who entered the discussion record. This
field is applicable on multi-chapter versions of PORTALPRODIGY.

Topics Field — The Topics Field contains a selection list based on entries made on the Events
Topics Management pages. Topics determines which events are grouped together in the
Events List on the public portion of the website.

Level Field — The Level Field is applicable to multi-chapter synchronous installations of
PORTALPRODIGY where levels, such as National, Regional, State and Local are4 used to
filter the display of records.

Private Field - The Private Field can be set to Yes or No. Selecting No indicates that the
event record may be displayed to all visitors. Selecting YES indicates that only visitors with
appropriate privileges may view the event record and causes the Security Groups selection
box to be displayed at the bottom of the News Management page. Clicking to check the
corresponding check box(es) permits specified group members to view the news record on
the public portion of the website.

Buttons —

save J | Saves the data entered into the News Record fields.

DR Deletes the News Record
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News Feature in Detail

View ] . Displays the News Item as a visitor would see it in their browser on the public
portion of the website.

Prirt : . . .
" Prints the website page to the visitor’s local printer.
Reperts ' Accesses the Report Menu
Cancel . . .
- Closes the page without saving or updating values.
Cloze

- Closes the page and prompts the visitor to save the data.

1.4 Feature Administration

Implementing the News Feature involves the following steps:
= Activating the News Feature
Setup News Topics

= Adding News Items to one or more menus and/or activating the News Mini-browser
= Adding News Items

1.5 Tutorials

The following tutorials describe how to configure, create and manage new articles.

1.5.1 Activating the News Feature

The News Features Management is accessed by clicking the Features link on the Site Administration
Menu.
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News Feature in Detail

Site Management

About Us
Contact Us
Color Scheme
Experience
Greeting
Features
Logo & Name

Template

\'%\T\%\‘%\

Security

Utilities

-

Clicking the check box activates the News feature.

Features Management

Advertising Companies

r

w Hroadcasting Help

v

v Liscussions GL Features

v

v Documents Orders

7

w Lonations Payments

7

[~ Endorsernents Repoting Classes

v Events Ieny Builder

¥ Exchanges Mini Browesers Builder
Experience LserSignllp

r

¢ LRCA

I MmeershI’

v Dews

¢ Dotes

[# PressRelease

[ FEroduct & Inventory

¥ Surveys

1.5.2 News Topics

The News Features Management is accessed by clicking the Features link on the Site Administration
Menu.
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Site Management

About Us

Contact Us

Color Scheme

Experience

Greating

Features

Logo & Name

Template

Security

Utilities

Clicking on the News link accesses the Topics Management Page.

UV R B |
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Features Management

Advertising
Broadeasting
Discussions
Documents
Donations
Endorsements
Events
Exchanges
Experience
LRCA
iembershj
Plewes

Motes

PressFelease
Product & Inventory

Surveys

Companies
Help
GL Features

Orders
Payments

Reporing Classes

Menu Builder

Mini Browsers Builder

UserSignlp

News Feature in Detail
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News Feature in Detail

Mews Features Management

| DICS

Clicking on the Topics link accesses the Topics update page where news topic categories may be
viewed. Click on a topic to update it. Click on Add New Topic to add more topics.

News Topics Management

Art Daals
Artists in the News
Business Comer
Funding the Arts

Add New ]l:_:'-iai
Prink Cancel Cloze

News Items can be started within Topic categories and display to visitors under the assigned Topic.
News Items which are not assigned to a topic are listed first.

o - o

B anytime.
Ll . P Discussions @ Documents & Donations (3) Events Hews
"~ Home SignUp Logout ContaciUs Aboutls  SiteMap

News

070672003 Jacovits Center Announces Sculpture Show - European
b Renaissance sculptures will arrive in July.

Business Corner
07/06/2003 Art Prices Tumblel - According to Barron's prices on

[ ] collectable art are down 30%.

Funding the Arts
ease 07/06/2003 Art Funding Takes a Hit - Congress lowers art funding in
thies massive budget cuts.
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News Feature in Detail

1.5.3 Adding News Items to one or more menus

Click on the Features Management link in the Site Management column of the Administration
Menu.

About Us
Contact Us
Color Scheme
Experience
Greeting
Features
Loge & Mame

Template

\\\‘\\\\\

Security

Utilities

-

Click on the Menu Builder link located on the Features management page.
Features Management

| Companies

Helg

B

1% GL Features

H Orders

Payments

ents Fepaoring Classes
\ enu Builder

i Mini Browsers Builder

: UserSignlp

Click on the = ¥ hutton on the Search for Menus page and click on the menu title for the menu
you wish to add the events link.
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News Feature in Detail

Search for Menus

Faature: Al -
Created Date Range: | & i |
Modified Date Ranga: | B [ =
Sewech
Found Menus
Page 1of 1 Tatal matches:8
Hars Type Suils Typar

A Lef Site Standard Template Menu Left Side Menu
MR Right Sids Standard Termplate Meny Right Side Meny
MinuBarh Standard Termplade Manu Manu Bar A
MenuBarf Standard Tamplate Manu Menu Bar B
Quicklump Standard Termplate Menu Qudck Jump Menu

Ji8l Lkl Standand Template Menu Uppar DropDosm Minu
test contact many Contacts Manu
gxchange Exchange Listings:

Add Menu tem

Click the button on the Menu Builder page. And enter the desired values.
Menu Item Management

Topics |:F‘I.II:|II|: ""I

HMenu Ttemi [rews
oo
Mena Ttem Option: = | o, |
& Option Mews -
C Menu Iﬁ
© Adminisiraiive Option | =]o 4

Sarve [Crslete Frird Cancsl Cloema

See the chapter titled Menu Builder in Detail for more specifics regarding the setup of links on
menus.

Page 14 of 18



News Feature in Detail

1.5.4 Adding Events Mini Browser

[GQO HEEE‘" ﬁ Discussions @ Documents ﬂ Donations EI Eve
Signllp Logout Contactls
“Sale
3
nges Hello Stephen Reuning,
cis
h for a Job
MMNEMS (Monprofitanly's Monprofit Enterprise System) was developed to save your
it orgamzation tirme and money while increasing its ability to accomplish its mission
G

MMEMS provides a central fFacility which affords esweryone imvalved in the operation of 2
nonprofit organization the opporunity to padicipate remately, guided by standardized

5 Only ___| practices and procedures. Using a simple Intemet Browser any authonzed wolunteer,

staff, constiluents, advisors, members or contributors can perform vitwally any and all

omiEs administrative and operational activities and the results are immediately available to the
Press Release organization in real time, The Iow introduces only a portion of the organizational
h Biographies activities that can be conducte n reaktime, from anywhere in the world, at
ot for Sale anylime of the day, by anyone wili's 1ate authonzation
iistration
Legal Experts Panel for At Retailers July 06 Art Funding Takes a Hit
Sep. 18  Apprecisting Picasso July 06 Art Prices Tumblel
Sep. 18 Gothic Architecture July 06 Jacovits Center Announces Sculpture
Sep. 18 Keynote Speaker Luncheon Eho
Sep. 18 Michael the Angel - falian Spirt in
Sculpture
i nore i _dnare

Visitors can click on the Events link in the side menu to access a list of events and Administration
can command a Mini Browser to be built automatically on the home page so the list of events can be
viewed there.

i Include Mews Mini Browser (o Yes [ (2] . .
Click the radio button on the Greetings Management

page (Accessed by clicking Greetings in the Content Management column of the Administration
Menu) to Yes.

1.5.5 Adding News Items

The Administrator begins adding a News Item by clicking on the News Add Icon ' *

Management column of the Site Administration Menu.

in the Content
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News Feature in Detail

News Title - The Administrator enters the title of the news article into the News Title Field. The title
is displayed in lists on public portions of the site and, when clicked on by a visitor, opens a page
which displays the entire article.

Rl [racovits Center Announces Sculpture Show

Description Field - The Administrator enters a brief description, into the Description Field, which
acts as a subtitle on the visitor portion of the site, may be entered here.

BISEHIE Ewropean Renaizsance sculphures will amive in July. =]

|

News Type — The Administrator has several choices of formats for news items. She may enter plain
text into the Text Field for the simplest application. She can paste or type HTML code into the Text
Field (very difficult way to create a news item). She can create an HTML page by clicking on the

News Type: C THTIHTHL & o

Jext Blah blah klah blah
blah. Blah blah hlat
blah blah.

Blah hlah blah blah
blah. Blah hlah blat

% Blah blah blah blah
blah. Blah hlah blat
=4 |oiah biah.
Edit Text Icon , which activates the PORTALPRODIGY HTML Editor. Or,
she can import a document via the News Document Import Field.

Clicking the TXT/HTML radio button causes the site to display the data entered into the Text Field
on the visitor’s portion of the site when the News Item is viewed.

News Type: i v L . .
TATIHTHL = OTHER Clicking the OTHER radio button causes the site to
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News Feature in Detail

display the document that is related by the News Document Import Field on the visitor’s portion of
the site when the News Item is viewed.

Text — If the Administrator chose the TXT/HTML option then she enters the text or HTML code of
the article into the Text Field field.

News Document Import Field — If the Administrator chose the OTHER option, documents are
imported from the Administrator’s remote computer or network in lieu of entering news into the

Text Field. v M e (X IE % - The Administrator can attach detailed and sophisticated
documentation or a multi media presentation by importing a document. This feature uses the
Resource Document library Engine and more details can be learned in the chapter titled Document
Feature in Detail.

o] @- View More Information Document — If a document has already been
imported or related to the specific News Item record, it can be viewed by clicking on
this button.

o] % Update More Information Document — A new document file can be loaded
by clicking on this button.

o] E' Check-Out More Information Document - If a document has already been
imported or related to the specific News Item record, it can be downloaded to the
Administrators computer by clicking on this button.

o] }{ Delete More Information Document - If a document has already been related
to the specific LRCA record, it can be deleted by clicking on this link.

o] IE A Search for More Information Document — If a desired document is
already loaded in the Resource Document Library it can be located by clicking on this
icon and then related to the specific News Item.

Active: Field — The Administrator sets the Active Field to Yes or No. When set to No, the news
item will no longer be displayed on the visitor (public) portion of the website. It also will be
excluded from search results on administrative pages unless the Include deactivated records in
search results box is checked. It does not delete the record but tags the record so it will be

Include deactvisted records in search resutts [

filtered from display.
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News Feature in Detail

Expires Date: Field — The Administrator enters a date into the Expires Date Field, after which
the news item will no longer be displayed on the visitor (public) portion of the website.

Topics Field — The Administrator may select a topic from the Topics Field which contains a
selection list based on entries made on the Events Topics Management pages. Topics determines
which events are grouped together in the Events List on the public portion of the website.

Topic, Level: INEIFIE j

INone
At Deals
Arists inthe Mews

Private:

Business Carher

Save Funding the Arts

Private Field — The Administrator sets the Private Field to Yes or No. Selecting No indicates that
the event record may be displayed to all visitors. Selecting YES indicates that only visitors with
appropriate privileges may view the event record and causes the Security Groups selection box to
be displayed at the bottom of the News Management page. Clicking to check the corresponding
check box(es) permits specified group members to view the news record on the public portion of
the website.

= Buttons -

Save ] | Saves the data entered into the News Record fields.

D=2 Deletes the News Record

View J. Displays the News Item as a visitor would see it in their browser on the public

portion of the website.

Prirt : . . .
" _ Prints the website page to the visitor’s local printer.
Reperts ' Accesses the Report Menu
Cancel . . .

- Closes the page without saving or updating values.

Cloze

- Closes the page and prompts the visitor to save the data.
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